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MyunuuunanbHoe G1oaKeTHOE
0011e06pa3oBaTelibHOE YUpEKIEHHE
«CPEJHSS OBLI{EOBPA30OBATEJLHASA
HIKOJIA Ne 11 T. YPYC-MAPTAH»

A.B. bucyntasoB

MNOJIO)KEHUE
Ne ~
O PABOTE C IIEPCOHAJILHBIMU o
JAHHBIMMA PABOTHHUKOB

1. O6imue moyioxkeHUs
1.1. IlonoxeHue o paboTe ¢ NMEpPCOHANBLHBIMU NaHHBIME paboTHMKOB MBOY
«COLI Ne 11 r. Vpyc-Mapran» pa3paboTaHO B COOTBETCTBHM C TpymOBBIM
xomgekcoM PD, 3akonom ot 27 uwons 2006 r. Ne 152-®3 u HOpMaTHBHO-
IIPaBOBBIMY aKTaMH, NEHCTBYIOIMMY Ha TEpPUTOpUH PD.

1.2. Hacrosiuee Ilonoxxenue onpenensier mnopsgok paboTel (cOopa,
00paboTKM, HCMONB30BAHMS, XPAHEHUS U T. 1.) C MEPCOHATBHBEIMU JaHHBIMH
pabOTHUKOB ¥ TapaHTH¥ KOH(MUIEHIUAIBHOCTH CBEIEHUH O paboTHUKE,
IPEeNOCTaBICHHBIX PaOOTHUKOM paboTonaTENO.

2. Hony4yenue u 06paboTka NepcoHANbHBIX JaHHBIX Pa0OTHHKOB

2.1. TIlepconaneHble pmaHHble paboTHHKAa paboTomaTens MOIy4aeT
HEIIOCPEACTBEHHO OT  pabOTHHKA.

PaboTonareiis BIpaBe 1mojiy4aTh NEePCOHATBHBIE NaHHbIE PaOOTHUKA OT TPETBHUX
JIMII TOJIKO TIPU HANWYMM MHUCBEMEHHOIO COIVIacusl pabOTHMKa WM B HHBIX
ClIyJasiX, IIPSIMO IIPelyCMOTPEHHBIX B 3aKOHOJATENbCTBE.

2.2. Ilpu nocrynieHny Ha paboTy paOOTHUK 3aMONHIET aHKETY, B KOTOPOH

yKa3bIBaeT Clie/Iyroli1e CBeeHus o cebe:

— TIOI;

— ATy POXKLEHHUS;

— CEMENHOE IT0JIOKEHUE;

— OTHOIIIEHYE K BOUHCKOY 00532HHOCTH;

— MECTOXHUTEIBCTBO ¥ JIOMAIIHUY TEIEPOH;
— obpa3oBaHue, CrenUalbHOCTE;

— npeasinymee(ue) mecto(a) paboTEr;



— MHBIE CBEJESHUS], C KOTOPBIMU PabOTHUK CUUTAET HYKHBIM O3HaKOMHUTD
paboTomarens.

2.3. Paboronatens He Bmpase TpeOOBaTh OT pabOTHUKA MpPENCTABIECHHUS
MHGOpPMALUY O MOJHUTHYECKUX ¥ PENUTHO3HEIX YOEKIEHUSIX M O ero 4acTHOH
KU3HU.

2.4. PaboTHHK mpelcTaBlsieT paboTOAATENI0 HOCTOBEPHBIE CBENEHHS O
cebe. Pabortomarens mpoBepsieT JHOCTOBEPHOCTh CBEIEHHM, CBEpsis NaHHBIE,
IpencTaBieHHble PA0OTHUKOM, C UMEIOIIMMUCS Y pabOTHUKA TOKYMEHTaMH.

2.5. Tlpyu wu3MEHEHUHW TIePCOHANBHBIX MaHHBIX pPabOTHHUK ITHCHMEHHO
yBenomisieT paboTojartesss O TakuX MU3MEHEHUSX B pPa3yMHBId CpOK, He
npeBbIaro i 14 nHel.

2.6. Ilo mepe HeoOxomumocTu paboronarenp UCTpeOyeT y paboTHHKA
IOTIOJIHUTENBHEIE CBeIeHUs. PaOOTHUK NpEeCTaBseT TpeOyeMble CBEACHHS U B
Cllydyae HEOoOXOIMMOCTH  TPEABSBISIET JOKYMEHTBI, IOATBEPXOAIOLINE
OOCTOBEPHOCTD 3THX CBEIECHUM.

2.7. Auxera pabOTHHKA XPaHWUTCS B €ro JIMYHOM Jeje. B nuyHOM nene
TaK)X€ XpaHUTCS BCsl MHGOpMaiys, OTHOCAIAsCId K MEPCOHAIBHBIM JaHHBIM
paboTHuKa. BegeHye TWYHEIX e BO3JIOKEHO Ha JEeJIOIPOU3BOIUTENS.

3. XpaHeHHe nepcoHaNbHbLIX JaHHBIX pa0O0THHKOB

3.1. Ankera paGoTHHKa XpaHUTCS B €ro JUYHOM nene. B nudHOM pmene
TaK)XXE XpaHUTCA BCA HHGOpPMAIWs, KOTOpass OTHOCUTCS K IIE€PCOHAIBHBIM
NaHHBIM paboTHuKa. Benenue TMUHBIX Jesl BO3JIOKEHO Ha AEONPOU3BOIUTENS.

3.2. JluuHple Hena W JIKYHBIE KApPTOYKU XpaHsATCS B OyMaKHOM BHUIE B
nankax, NMPOUIMTEIE W IIPOHYMEpPOBaHHBIE MO cTpaHuuaM. JIuyHele nena u
JMWYHBIE KapTOYKM HAaxXOAsTCd B KaOWHETe JEeNONpPOU3BONUTENS B CIIELIMAIBHO
OTBEHNEHHOM InKady. obecrneduBaronieM 3aluTy OT HECAHKLIHMOHHUPOBAHHOI'O
IOCTYyTIA.

3.3. llepcoHanbHbie JaHHbie PaOOTHUKOB MOIYT TaKX€ XPaHHMTBECA B
3JIEKTPOHHOM BHUJIE B JIOKATBHOW XOMIOBIOTEPHOHN ceTH. JIOCTYN K 3JIEKTPOHHBIM
0azaM  JaEHBIX, COAEPNKAIMM  IepCOHANbHBIE  JaHHble pabOTHHKOB,
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obecrieuuBaeTCs OBYXCTYNEHUATOYW CHCTEMOMN MapoJieii: Ha ypOBHE JIOKaIbHON
KOMIBIOTEPHOH CeTH ¥ Ha ypoBHe 0a3 manHbIX. [laponu ycraHaBIMBarOTCH
3amectutTeneM pykopoxutenst opranwzarun no HMKT wu  coobmarorcs
UHAMBUOYaTbHO PabOTHVKAM, WMEIOINHM JAOCTYH K MEePCOHANBHBIM NaHHBIM
pabOTHUKOB.

3.4. VzmeneHne naposieli 3amMectuTeneM pykopoauTens opranuszanuu UKT
IPOUCXOAUT HE peke OJHOr0 pasa B ABa Mecsla.

3.5. B nensix nosenuenus Oe3onacHOCTH IO 00paboTke, mepenadye u
XPaHEHUIO NEPCOHANBHBIX JAaHHBIX paOOTHUKOB B MHOOPMAIMOHHBIX CHCTEMAX
npoBofuTCa ux obesnuuuBanue. s 00e3nWYMBaHUS NEPCOHANBHBIX JaHHBIX
IPUMEHSEICS MEeTOJH BBEIEHUs UIESHTH(OUKATOPOB, TO €CTh 3aMEHa 4YacTU
CBEICHM, IEPCOHANBHBIX NaHHBIX UICHTHPUKATOPAMH C CO3LaHHEM TaOJHUI
COOTBETCTBUS UAEHTU(GUKATOPOB UCXOJIHBIM IaHHBIM.

3.6. JlocTynn ¥ mepCcOHANBHBIM HaHHBEIM pabOTHHKa MMEIOT PyKOBOJIUTEIND
OpraHuszanvy, €ro  3aMecTuTeNnb, TIJaBHBIA  Oyxraiarep, a  TaKxe
HEIOCPE/ICTBEHELI pykosoauTens paborHrka. J[ocTyn cnenuanucToB APYrHX
OTHENIOBR X T[EPCOHANEHEIM  JAHHBIM  OCYHIECTBJSIETCS Ha OCHOBaHUU
IUCbMEHHOI0 Pa3pelleHus PYKOBOJUTENSI OpraHN3alii UM €ro 3aMEeCTUTEIIA.

3.7. KoanposaTts ¥ genars BEITHCKA M3 MEPCOHANBHBIX NaHHBIX pabOTHUKA
pa3peaeTcs NCKIIOUUTENIEHO B CYXKEOHBIX LENAX C NUCEBMEHHOIO pa3peleHus
PYKOBOAMTEIISI OPTaHMU321MH, eI'0 3aMEeCTHTENIS U TJIaBHOTO Oyxrajrepa.

4. Ucnosip3oBaHue NEPCOHANBHBIX JAHHBIX PA0OTHHKOB

4.1. llepcoransubie JaHHble pabOTHHKA MCIOJB3YIOTCS HJIs IENeH,
CBSI32HHBIX C BBITIOIHEENEM PaOOTHUKOM TPYIAOBBIX QYHKIIHH.

4.2. PaCorozatensb “Cnose3yeT NEPCOHANIbHBIE NJaHHbIE, B YACTHOCTH, AJIA
pEIIeHKs BONPOCOB IIPONBMXKEHHS paloTHUKA IO CIyx0e, O4YepemIHOCTH
IIPEAOCTABICHUS €XEI'0JHOrC OTIIyCKa, YCTAHOBJIECHHUS pa3Mmepa 3apiiarsl. Ha
OCHOBaHHH I1€PCOHAIBHBIX JIAHHAIX paOOTHHKA PEHIaeTCsl BONPOC O JOIMYCKE €ro

K HHGODMAL WH, COCTABIAIOMICH CTyKEeOH VIO WM KOMMEPYECKYIO TalHY.
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4.3,

Ipu npuusTuy perieHud, 3aTpardBaIOMIUX UHTEpechl paboTHHKA,
paboTonaTess He WMeET Mpasa OCHOBHLIBATHCS HA IIEPCOHANIBHBIX JaHHBIX
paboTHuKa, IOy YEHHBIX ACKIIYOUUATEIBHO B pe3ynbTaTe ux
aBTOMATU3MPORGHHON  00paboTKH  HIM  9SJIEKTPOHHOTO  IIOCTYILICHHS.
Paboronare:ie Takke He BOpaBe NPUHMMATH DELICHHUS, 3aTparuBarolre
MHTEpeCchl pabOTHUKA, OCHOBLIBASICh HA NAHHBIX, OMYCKAIOMHX IBOSKOE
TONIKOBAHHE. 13 Ciiy4ae e€Civ Ha OCHOBAHWH IIEPCOHAIBHBEIX NaHHBIX pabOTHHKA
HEBO3MOXHO JOCTOBEPHO YCTaHOBUTER Kakoi-nubo dakrt, paboTomareisb
npejuiaraet paboOTHUKY PEACTABUT IIMCHMEHHBIE PA3bICHEHHUS.

S. llepenaya nepcoOHATLHLIX AAHHBIX PAGOTHHKOB

5.1. Mnbopmanus, oTHOCAMASCS K NEPCOHAIBHBIM JaHHBIM pabGOTHHKA,
MOXeT OBITb MNpEJOCTaBlIeHd TIOCYLAapCTBEHHBIM OpraHaM B IOpPSIKE,
YCTaHOBJIEHHOM (enepayibHLIM 3aKOHOM.

5.2. Pabortonatenh He BIpaBe IPEAOCTABIATH IMEPCOHANBHEIE JaHHEIE
paboTHUKA TpeThel CcTopoHe 6e3 NKCHMEHHOrO Coryackds paGoTHHKA 3a
UCKIIFOUSFUEM CIy4aen, KOIAA 37O HEOOXOAMMO B LENAX NPEXyNpexIeHUs
YIpO3b! XUZHK ¥ 3A0POBRKC palOTHHKA, 2 TaKe B ClydasX, YCTaHOBJIEHHBIX
benepanbHbLIM 3aKCHOM.

5.3. B cnyuae ecnm uio, o0paTUBIIEECS ¢ 3alIPOCOM, HE YIOJHOMOYEHO
denepatbHLIM  3aKoHOM Win  HacToAamuM  [looXKeHHWEM Ha TOJydeHHe
uHOpMALMH, OTHOCUIIENWCI K  NEPCOHATBHBIM  JIaHHBIM  pabOTHHKA,
pabotoaarens o00s3aH  0TXazaTh JMIY E BhIgade wHpopMauuu. Jlumy,
obpaTuBIIe Ty Csl € 3aAiPCCOM, BBINAETCS YBEIOMIIEHHEe 00 OTKase B BhIHayde
HHPOPMALMY, XOITHI YBEIOMIIEH U TOJIIMBASTCS B JIMYHOE J1eJI0 pabOTHHUKA.

5.4. [llepconanbHeie [f2HdHEIE pabdoOTHHKAZ MOryT OBITH mEpeNaHbl
OpeAcTaBrTIehasM  palOTHHUKOB B IIOPSAOKE, YCTAHOBJIEHHOM [pyIdOBBIM
KojekcoM P, B tom ofBeme, B KaKOM 3TO HEOOXOOWUMO IS BBINOJHEHUS
yKa3aHHBIMY TTPEICTABUTEAMI HX (QYHKIUH.

5.5. Paboronarene obeciiedMBaeT BedeHHE JKypHajla ydeTa BBIIAHHBIX
HNEPCOHANBHbIX UAHEBIX Pa0OTHHKOB, B KOTOPOM PETHCTPUPYIOTCS 3allpOCHl,
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bukcvpyrOTCs CBemeRus © JI4lle, HAPABMBIIEM 3alpoc, AaTra Ieperadud
NEPCOHAIBHLIX NaHHBIX VM NaTa yBeJOMIeHHUS 00 OTKa3e B NpedOCTaBICHUU
NEPCOHANIBERIX NaHHbIX, a TAK:KE OTMEYaeTCsl, Kakas UMEeHHO uHpopManus Oblia
nepenana.

6. Tapanrun KoOBDUEACHINANLHOCTH  INEPCOHANBbHBIX  JAHHBIX
paboTHHKORB

6.1. Mugopmanns, OTHOCFINAACS K NepcOHANBHBIM JaHHBIM pabOTHHKA,
ABJIIETCS CrryyceOHOH TalHOH @ OXpaHsAeTCs 3aKOHOM.

6.2. PabotHyk BmpaBe TpebOBaTh TONHYH HHPOpPMALMIO O CBOUX
NEePCOHAIbHbIX NaHHBIX, 00 X 00paboTKe, UCTIOIB30BAaHUH U XPaHEHHH.

6.3. B cnyuae pasriamuesus [epCOHaNBHBIX JaHHBIX paboTHUKa 6e3 ero

corjiacvsi OH BIpPABE Tp€6OBaTB oT Da60'I‘OJ.IaTeJ'I$I paB'B}ICHeHI/Ii/’I.



