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1. O6uiue moJ1oKeHUus

1.1. Hactosmas nonutrka o0padotku nepcoHanbHbix AaHHbIX MBOY «COI Ne 11 r. Vpyce-
Maprany» (nanee — [ToauTrka) onpeaenseT e 00paboTKH MEPCOHATbHBIX JaHHBIX, KATETOPHH
U TiepedeHb 00pabaThiBaeMbIX IEPCOHAIBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATbHBIC
JIAaHHBIE KOTOPBIX 00pabdaThIBAIOTCS, CIIOCOOBI, CPOKH X 00paOOTKU U XpaHEHUS, MTOPSIA0K
YHUYTOXKEHUS MTEPCOHANBHBIX TAHHBIX MPU JOCTIXKEHUU eNel uX 00pabOTKU U MPU
HACTYIUICHHUH WHBIX 3aKOHHBIX ocHOBaHuUit B MBOY «COIII Nell r. Vpyc-Maprany» (nanee —
[Ikosa).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTHI, PEerJIaMEHTHPYIOHIHE 00padoTKy
nepcoHanbHbIX AaHHBIX B LlIkoe, pazpabaThiBatoTcs ¢ yueToM nonoxeHnuit [lonuruku.

1.3. JleiictBue Ilonutuku pacmpocTpaHseTcs Ha epcoHaIbHbIe JaHHbIE, KoTopble [1Ikoma
00pabaThIBaeT ¢ UCIOJB30BaHNEM U 0€3 UCII0JIb30BAHUS CPEJICTB aBTOMATHU3AINH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIONINE TTOHSATHS:

NepCoHabHbIE JaHHbIE — I00ast HH(pOpMaIUs, OTHOCAIIAACSA IPSIMO UM KOCBEHHO K

OIPEICTICHHOMY WJIM OlpeiesiieMoMy Gpu3ndecKkoMy JuIly (CyObEeKTy MepCOHAIbHBIX
JAHHBIX);

e TIEpCOHAJIbHBIE JaHHBIE, PA3pELICHHbIE CYOHEKTOM MEPCOHATBHBIX TaHHBIX JJIs
pacnpoCTpaHEHus], — IEPCOHAIBHBIE IaHHBIE, JOCTYI HEOTPAHUUYEHHOT0 Kpyra JIUI K
KOTOPBIM NPEAOCTaBIEH CyOBEKTOM MEPCOHAIBHBIX JaHHBIX ITyTEM JJaul corjacus Ha
00paboOTKy MEePCOHANBHBIX JaHHBIX, Pa3pelIEHHBIX CYObEKTOM MEePCOHATBHBIX TaHHBIX
JUISL pacrpoCTpaHEHUs B MOpsAKe, mpeaycMoTpeHHOM DeepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIepaTop MepcoHANbHBIX AaHHbIX (omeparop) — llIkona — ropuIUUEcKoe JIUIIO,
CaMOCTOSITENTFHO MITM COBMECTHO C JIPYTUMH JIMLIAMU OpPTaHU3yIoIee U (M)
OCYIIECTBIISIOIIEe 00pabOTKy MEPCOHANBHBIX JJAHHBIX, OMPEEISIONIee EeIH
00pabOTKH NEPCOHANBHBIX IAHHBIX, COCTaB MEPCOHAIBHBIX TAHHBIX, OUIKALIIX
00paboTKe, 1eicTBHs (OMEpaInu), COBEPIIAEMbIE C TEPCOHATBHBIMH TaHHBIMH;

00paboTKa NepcoOHANBHBIX TaHHBIX — JIeHcTBUE (OTepalys) Ui COBOKYITHOCTD

nericTBuil (omepariuii) ¢ mepCcoOHATBLHBIMU JaHHBIMH C HCIIOIb30BaHUEM U 03



HCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIINH, BKIIOUasi cOOp, 3aMCh, CHCTEMATU3AIHIO,
HaAKOIUICHHE, XpaHEHHUE, yTouHeHHe (0OHOBJICHNUE, U3MCHEHUE), H3BJICUCHNUE,
UCIIOJIb30BaHUE, Niepenady (pacnpocTpaHeHue, MPeIoCTaBlICHHUE, TOCTYI),
obe3nuunBaHue, OJIOKUPOBAHUE, YIAICHUE, YHUUTOXKEHUE,

e aBTOMATHU3MPOBAHHAS 0OPaOOTKA MEPCOHANBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JIAHHBIX C MOMOIIIBIO CPEJICTB BHIYUCIIUTEILHON TEXHUKH,

e pacmpoCTpaHCHUE MEPCOHATBHBIX TAHHBIX — JCUCTBHS, HAIIPABJICHHbBIC HA PACKPBITHE
MEPCOHAJIBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIUII;

e MPEJOCTaBJICHUE MEPCOHATBHBIX JaHHBIX — JICHCTBUS, HAPABICHHbIC HA PACKPHITHE
MEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIMILY WK OTPEACICHHOMY KPYTY JIHUII,

e OJIOKMpOBaHKE MEPCOHATBHBIX TAaHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
MEPCOHAJIBHBIX JAHHBIX (32 UCKJIFOUEHUEM CITy4aeB, eCcii 00paboTKa HeoOX0oauMa JIJIst
YTOYHCHHUS TIEPCOHATBHBIX TAHHBIX);

e YHHUYTOXXCHHE MEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B PE3yJIbTATE KOTOPHIX CTAHOBUTCS
HEBO3MOYKHBIM BOCCTAHOBHTH COJICPIKAHUE MEPCOHAIBHBIX TAHHBIX B
HHGOPMAIIMOHHOM CHCTEME IIEPCOHATBHBIX JaHHBIX U (HJIH) B PE3yJIbTaTe KOTOPBIX
YHHYTOXKAKOTCS MaTePUATIbHbBIC HOCHTENN TIEPCOHATBHBIX TAHHBIX;

e 00€3IMYMBaHUE MIEPCOHABHBIX TAHHBIX — ICHCTBHUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOYKHBIM 0€3 UCIIOJIb30BAHMUS TOMOJHUTEILHON HHPOPMAIHH
OTPEICIIUTh MPUHAUICIKHOCTh MEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBCKTY
MEPCOHABHBIX JaHHbIX;

e uH(OPMAIMOHHAS CHCTEMA IICPCOHAIBHBIX JaHHBIX — COBOKYITHOCTD COZCPIKAIIIMXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JaHHBIX H 00CCIICYNBAIOIINX UX 00pabOTKY
UHGOPMAIIMOHHBIX TEXHOJIOTHI U TEXHHYSCKUX CPEJICTB;

e TpaHCTpaHHYHas Meperada MepCoOHANbHBIX JAHHBIX — Mepeiadya MePCOHaTbHbBIX JaHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO IOCYIapCTBA OPraHy BiIaCTH HHOCTPAHHOTO
roCyapcTBa, HHOCTPAHHOMY (DU3UYECKOMY JIMILY HIIH HHOCTPAHHOMY FOPUINYECKOMY
JIHILY.

1.5. [llkona kak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobnronath KOH(UIEHINATBHOCTD IEPCOHATBHBIX JJAHHBIX, @ IMEHHO HE PACIPOCTPAHSTh
NepcoHabHbIE JaHHbIE U HE MepeaBaTh UX TPEThUM JIHIIaM 0e3 coriacusi cyobekTa
NEPCOHAIBHBIX JaHHBIX MJIM €r0 3aKOHHOTO MPEICTaBUTENS, €CIIM NHOE HE MPETyCMOTPEHO
3aKOHOJATEILCTBOM.

1.5.2. Ob6ecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>KHOCTh O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaIaMHU, COIEPKAIUMU X
NEPCOHAIBHBIE JAHHBIE, €CIIM MHOE HE IIPEAYCMOTPEHO 3aKOHO1aTEILCTBOM.

1.5.3. Pa3bscHATH CyObEeKTaM MEPCOHANTBHBIX JIAHHBIX, HX 3aKOHHBIM ITPEICTABUTEIISIM
FOPUIMYECKHE MOCIIEICTBUSA OTKA3a MPEAOCTABUTD NIEPCOHAIIBHBIE IAHHBIE.

1.5.4. briokupoBaTh WM yAAJISATH HEMPAaBOMEPHO 00padaThIBa€MbI€, HETOUHBIE IEPCOHATIbHBIE
naHHble 1100 obecneunTh UX OJOKHPOBAHUE UM yIAJICHUE.

1.5.5. Ilpexpatuth 06pabOTKy U YHUUTOXKUTH UM 00€3TUYUTh EPCOHAIBHBIE JaHHBIE JIN00
obecreunThb npekpaiieHne 00padOoTKH U YHHUTOKCHHUE WIIH 00€3TUIMBAHNE TTEPCOHATBHBIX
JAHHBIX TPU JTOCTHKEHUU 1IeNTH UX 00paboOTKH.

1.5.6. Ilpexpatute 00pabOTKy NMEepPCOHATBHBIX JaHHBIX WK O0ECTIEYUTh PEeKpalieHHe
00pabOTKH EPCOHANBHBIX JIaHHBIX B CITy4ae OT3bIBa CyOBEKTOM NEPCOHATBHBIX JAHHBIX



coriacus Ha 00pabOTKy €ro MepcoHaIbHBIX TaHHBIX, €CJIH HHOE HE MPEAYCMOTPEHO TOTOBOPOM,
CTOPOHOU KOTOPOTO, BBITOIONPHOOpETATENEM WIH MOPYUUTETIEM IO KOTOPOMY SIBIISICTCS
CcyOBEKT NepCOHANBHBIX JaHHBIX, WM UHBIM cornanienueM Mexay lkomnoit u cyobexTom
NEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuaumaTh Mepbl, HEOOXOUMBIC U JTOCTATOYHBIC JIJIsi 00ECTICUCHU S BBITIOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMHU ITPABOBBIMH aKTaAMHU.

1.6. lIkona Brpase:

1.6.1. CamocTosTEIBHO ONPEALIIATh COCTAB U MEPEYCHBb MEP, HEOOXOIUMBIX U JOCTATOYHBIX IS
obecrnevueHns BBITIONHEHUS 00S3aHHOCTEH, MTPEIyCMOTPEHHBIX 3aKOHOM U TIPUHSATHIMH B
COOTBETCTBUHY C HUM HOPMAaTUBHBIMH ITPABOBBIMHM aKTaMH, €CJIM HHOE HE MPEyCMOTPEHO
3aKOHO/IATEIbCTBOM O TIEPCOHATBHBIX TAHHBIX.

1.6.2. cnionb30BaTh epcoHaAbHBIC TaHHBIE CYObEKTOB IMEPCOHABHBIX TAHHBIX 0€3 MX
COIJIacHsl B CIIy4asx, IPelyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.

1.6.3. Hpe,I[OCTaBJ'IHTB IICPCOHAJIbHBIC JAHHBIC CY6I>GKTOB MNECPCOHAJIbHBIX JaHHBIX TPCTbUM
JiMiaM B ClIydasx, MpeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. ITopyuutb 06pabOTKy NEPCOHABHBIX JaHHBIX IPYrOMYy JIUILY C corjiacus cyObheKTa
NEPCOHANBHBIX JAHHBIX, €CJIM UHOE HE MPEIYCMOTPEHO (e/iepaTbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JInmo, ocymecTsistonee 00paboTKy nepcoHaIbHbBIX
JaHHBIX 10 opy4enuto [Ikoiel, 0053aH0 cOOMIONATH MPUHIIUIIB U TIPAaBUIIa 00PaOOTKH
HEPCOHAIbHBIX JAHHBIX, IPELyCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(UAECHIIUAIBHOCTh
NIEPCOHAIBHBIX JaHHBIX, IPHHAMATh HEOOXOAMMBIE MEPHI, HAIpaBJICHHBIE HA 0OecTieueHIe
BBITOJIHEHUS 00sI3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPILICHHOJIETHHE yUalllUecs], POJUTEIN HECOBEPIICHHOIETHUX yUalluxcs,
UHBIC CYOBEKTHI TIEPCOHATBHBIX JIAHHBIX (ajiee - CyObEKThI MEPCOHATBHBIX JAHHBIX) O0SI3aHBbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, NpeAocTaBiaTh 11Ikose qocToBepHbie
[IEPCOHAJILHBIE TAHHBIE.

1.7.2. Ilpu 3MEHEHNH TIEPCOHANILHBIX JTAHHBIX, OOHAPYKEHHH OIIMOOK MM HETOYHOCTEH B HUX
He3aMeJUIMTEeNbHO coo0maTs 06 sToM IlIkore.

1.8. CyObexThl mepcoHalbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ats uHGOpPMALIUIO, KAacaAIOLIyI0Ccs 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX, KPOME
CIIy4aeB, KOT/ia TAKOW IOCTYT OrpaHUYeH (eaepaabHbIMU 3aKOHAMH.

1.8.2. TpeboBatb oT LLIKOIBI yTOYHUTH IEPCOHAIBHbIE JaHHbIE, OIOKUPOBATH UX WU
YHHUYTOXHTD, €CIIH TIEPCOHATIFHBIC TaHHBIE SIBIISTFOTCS] HETTOJTHBIMH, YCTAPEBIIUMH, HETOYHBIMH,
HE3aKOHHO MOJIyY€HHBIMHU MJTH HE SBJISIOTCS HEOOXOIMMBIMU JIJIs1 3asIBJIEHHOH 1€ 00paboTKH.

1.8.3. JlononHUTh epcoHaNIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM, BhIPaXKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUS.



1.8.4. O6xanoBath nerictBus wim 0e3nerictpue [1Ikombl B yIIOJTHOMOYEHHOM OpTaHe I10 3aIlnuTe
npaB CyObEKTOB IEPCOHANBHBIX JaHHBIX UJIH B CyJIeOHOM MOPSIKE.

2. HpaBOBBIe OCHOBAaHUSA OﬁpﬁﬁOTKI/I MNEPCOHAJTBHBIX JAHHbIX

2.1. IlpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEPCOHATBHBIX JaHHBIX B I1IKoJe aBnsOTCS yCTaB u
HOpPMAaTHUBHBIE [TPABOBbBIC aKThI, /IS UCIIOJIHEHUS! KOTOPBIX U B COOTBETCTBUU C KOTOPHIMU
[IIkona ocymiecTBiIsieT 00pabOTKy NMEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE:

e TpymoBoii KoAEKC, HBIC HOPMATUBHBIE TIPABOBBIC AKThI, COACPIKAIITIE HOPMBI
TPYJIOBOTO IpaBa,;

e BroxeTHBIN KOOEKC,

e HajoroBslil KOOEKC;

e I'paxkgaHCKu KOJEKC;

e CeMelHBIN KOJIEKC,

o  @enepanbHblii 3aK0H 0T 29.12.2012 No 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanum» U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHBHEIC MIPABOBBIC aKTHI,

e COIMAIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOAaTeNbcTBO Poccuiickoit denepanumy;

e 3aKOHOJIATEILCTBO B c(hepe OE30MacCHOCTH, B TOM YUCIIE AHTUTEPPOPUCTUUECKON
3alIUAIIEHHOCTH.

2.2. TIpaBOBBIME OCHOBaHUSIMH 00paOOTKH MEPCOHATBHBIX TaHHBIX B I1IkoJe TakkKe SBIAIOTCS
JIOTOBOPBI ¢ (PU3MUSCKUMHU JIUIIAMHU, 3asiBJICHUs (COTIacusi, JOBEPEHHOCTH) yUYaIUXCsl U
poauTenei (3aKOHHBIX MPEJICTABUTEIICH) HECOBEPIICHHOICTHUX YUAIIMXCsI, COTIIACHS Ha
00paboTKy MEepCOHATLHBIX JIAHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPUM U NepevyeHb, KATeropuu
cy0OBeKTOB, IePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaTbhIBAIOTCS, CIIOCO0BI, CPOKH MX
00paboTKN U XpaHeHH s, OPSIA0K YHUUTOKEHHUSI MePCOHAIBHBIX JAHHBIX

1. e 00paGoOTKHU: Opranu3anus 00pa3oBaTebHOIl 1esITeIbHOCTH M0 00Pa30BaTeIbHBIM
NporpaMMamM Ha4aJIbHOI0 0011ero, 0CHOBHOIO 00111ero U cpeaHero oduero oopa3oBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHBIM POrPAMMaM

Kareropun [TepcoHanibHBIE TaHHBIE CrenuanbHbie

JTAHHBIX JTaHHbIE

Ilepeuenb e (amunus, uMs, OTYECTBO; CBeieHUs! O COCTOSTHUU 3/I0POBbSI
JTaHHBIX e TIOJ;

e TPaXJIaHCTBO,

e JIaTa ¥ MECTO POXKJICHUS,

e u3obOpaxenue (pororpadus,
BHUJIEO);

e T[IaCHOPTHBIE JJAHHBIE;

e /Ipec PErucTpanuy 1Mo MecTy
KHUTEJbCTBA,

e azpec paKTUIECKOrO
NPO>KUBAHUS,

e KOHTAaKTHbBIC TaHHBIE,

e WHJMBHUIYaJbHBIA HOMED
HAJIOTOTUIATEIIBINNKA,

e CTPAaxoBOH HOMEpP




WH/IMBUYTBHOTO JTUIICBOTO
cuera (CHUJIC);

e cBeJcHHS 00 yCIIEBaeMOCTH
oOyuaromierocs u Ipyrue
CBeJICHUs!, 00pa3yroIIuecs B
npoliecce pearn3anun
00pa3oBaTeNbHOW MTPOTPAMMBI;

® HWHBIC ICPCOHAIIBHBIC TAHHBIC,
npeocTaBIsieMble PU3NICCKUMU
JIMIaMu, HGOGXOI[I/IMBIC JJISL
3aKITIOYCHUS ¥ UCTIOTHCHUS
JIOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJIATEILCTBA B chepe
00pa3zoBaHUs

Kareropun OOyuaromyecs, UX poAUTENN (3aKOHHBIC PEICTABUTEIIH)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATU3AI[1H, B TOM YHUCIIE:
00paboTku
e IIOJIy4Y€HHE [IEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOU (hopme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
MH(OPMaLMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKoubI.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTku
Cpoxu B Teuenne cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHus THUIIA IOKYMEHTA, B KOTOPOM CO/IepKaTcs MePCOHaIbHbIE JAHHbBIE
[Topsanox B cootBercTBuM ¢ [TopsakoM YHUUTOXXEHUS M 00€3TMUMBAHUS TEPCOHATIBHBIX
YHUUTOXKEHUS | JaHHbIX [1IKOJIbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHANIBHBIX TJAHHBIX

2. Ilesb 00padoOTKH: BHINOJIHEHUS] PYHKIUHA U MOJTHOMOYN padoToaaTe/isi B TPYA0BBIX
OTHOLICHHSAX, B TOM 4K cJIe 00S3aHHOCTEH M0 OXpaHe Tpyaa

Kateropun [TepcoHanbHbIE TaHHBIE Cneunansnble | buomerpuueckue
JTAHHBIX HIePCOHAILHBIC | IEPCOHATIBHBIC
JTaHHBIE JTaHHBIE
[Tepeuenn o (amuHs, UMs, OTYECTBO; Ceenenusi o | M300pakeHne Ha
JTAHHBIX e TIOT,; COCTOSTHHH doto u
e TPaXXIAHCTBO; 3JI0POBBS BUJIC03AIUCH,
e JlaTa M MECTO POXKICHHUS; MOJTY4YEHHBIX C
o wu3o0paxenue (pororpadus); Kamep
e TMACMOPTHBIC JTaHHBIC; HaOJTI0ICHHS
e QJIpec PErucTpaluy 1Mo MecTy
KUTEIICTBA;
e azpec GaKTHYECKOTO
POKUBAHUS,
e KOHTaKTHbIC JJAHHBIC,
e UHJUBUIYaJbHBIA HOMEP




HAJIOTOIIATENbIINKA;

e CTPAaxoBOH HOMEpP
WHIUBHTyIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeJleHUs 00 00pa3oBaHuH,
KBTI (DUKAIIHH,
po)eCCHOHAIBHON MTOATOTOBKE
Y TIOBBIIIICHUN KBAJIU(DUKAIIH;

e CeMelHOoe MOJIOKEHUE, HAaJTu4Yne
JIETEH, POACTBEHHBIE CBA3U;

e CBEJEHUS O TPYAOBOU
JIEATEIbHOCTH, B TOM YHUCJIC
HaJIMYK€ MOOUIPEHUH,
HarpaxACHUN U (WIn)
JTUCIUTIIIMHAPHBIX B3BICKAaHUH;

e JIaHHBIE O perucTpanuu Opaxa;

e CBEJCHHUS O BOUHCKOM YyYeTe;

e CBeJEeHUS 00 MHBAIUIHOCTH,

e cCBeleHUs 00 ynepiKkaHuu
aJTUMEHTOB,

e CBeJEHHUS O JOXOJE C
MPEABIIYIIEro MeCTa padoTHI;

e HHBIC MIEPCOHAIBHBIC IAHHBIE,
IpelocTaBiIsieMble pabOTHUKAMU
B COOTBETCTBHUU C TPeOOBaHUSIMHU
TPYIOBOT'O 3aKOHO/IATEILCTBA

Kareropuu PaboTHHMKH, KaH11aThl Ha paboTy (CoMcKaTeln)
CcyOBEKTOB
CniocoOsr ABToMaTH3upoBaHHast 00paboTKa U 06e3 cpecTB aBTOMATH3AI[MH, B TOM UHCIIE:
00paboTKu
e TIONy4Y€HHUE MEPCOHATBHBIX JIAaHHBIX B YCTHON M MUCBMEHHOU Gopme
HETMOCPEICTBEHHO OT CyOBEKTOB NMEPCOHANBHBIX JAaHHBIX;
e BHECEHHMs MEPCOHAIBHBIX JaHHBIX B )KYypPHAJIbI, pEECTPHI U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKyMeHThI [1Ikob
Cpoxku B Teuyenue cpoka neicTBUs TPyIOBOTO 10roBOpa. [ KaHIuIaTOB — B TEUCHHUE
00paboTkH CpOKa, HEOOXOAMMOTO ISl PACCMOTPEHHSI KaHAUIATYPBI U 3aKIIIOUSHUS
TPYJI0BOTO JJOTOBOPA
Cpoxu B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU €] B 3aBUCHUMOCTH OT
XpaHeHust TUIAa JOKYMEHTA, B KOTOPOM COJIep>KaTcsl IEPCOHAIBHBIE TAHHbIE, B TOM YHCIIE
B COCTaBe JTUYHBIX nei — 50 et
ITopsimok B cootBercTBUU ¢ [TopsakoM YHUUTOXKEHUS U 00€3TUYMBAHMSI IEPCOHATBHBIX
YHUYTOXKEHUs | MaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THUITA HOCUTENS IEPCOHATBHBIX TAHHBIX

3. Hesan 00padoTKU: peaau3anus rpaxIaHCKO-NPaBOBBIX 10r0BOPOB, CTOPOHOIA,
BbIroionpuodpeTaTe/ieM WM Moady4daTesaeM KOTOpbIx siBiasiercs [llkona

Kareropun

HCpCOHaJ'ILHLIC JaHHBIC




IaHHBIX

[lepeuenn e (aMumnms, uMsl, OTYECTBO;
JTAHHBIX e TIACTIOPTHEIC TaHHBIC;
e azpec peructpanuu u (Hian) GakTUIECKOro MPOKUBAHUS;
e KOHTAKTHBIC JAHHEIC,
e HHJMBHIYaJbHBI HOMED HAJOTOILIATENIBIINKA,
e HOMEp pacueTHOro CYeTa,
e HOMep OaHKOBCKOM KapThI,
e WHBIC NIEPCOHAIILHBIC JAHHBIC, TIPEOCTABIsIEMbIC (DU3NICCKIUMHU
JIMIIaMHU, HEOOXOMMBIC JUTS 3aKITIOYCHHUS U UCIIOJTHEHUS JJIOTOBOPOB
Kareropuu KonTpareHTsl, mapTHEpbI, CTOPOHBI JIOTOBOPa
CyOBEKTOB
CriocoOsr ABTOMaTHU3upoBaHHasi 00paboTKa M 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKu
e IIOJIyYCHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hopMme
HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHHS MEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
WH(OPMAIIMOHHBIE CUCTEMBI B IOKyMEHTHI [11koIb
Cpoku B Tedenue cpoka, HEOOXOUMOTO JIJIsl HCIIOJTHEHUS 3aKJIF0YSHHOTO JIOTOBOPa
00paboTku
Cpoku B Teuenwne cpoka, yCTAaHOBICHHOT'O HOMEHKJIATYPO JIe] B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTA, B KOTOPOM CO/IepKaTcs MepcoHaNbHbIE JaHHbBIE
[MTopsimox B cootBercTBHU ¢ [TOpsSaKOM YHUUTOXKECHUS U 00C3THIMBAHMSI IEPCOHATBHBIX
YHUUTOXXEeHUS | JaHHBIX [IIKONBI B 3aBUCMIMOCTH OT TUIIA HOCUTEIS MEPCOHATBHBIX TAHHBIX

4. Ileanb o0padoTKu: obecneyeHne 0€30MaCHOCTH

Kareropuu [lepcoHanbHbIe JaHHbIE
JTAHHBIX
[Tepeuenn e (aMumnug, UM, OTYECTBO;
JTAHHBIX e TIIaCIOPTHHIC JJAHHEIE;
e ajnpec peructpaiuu 1 (in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAaKTHBIC JAHHBIE
Kareropun ITocerurenu Ikomnsl
CyOBEKTOB
Cnioco0mr ABTOMaTH3upoBaHHasi 00paboTKa M 06€3 CPEeICTB aBTOMATHU3AIMHU, B TOM YHCIIE!
00paboTku

e TIOJIyu€HHE MEePCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOW (hopme
HEINOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;

e BHECEHMs IEPCOHAIBHBIX JaHHBIX B )KyPHAJIbI, PEECTPBI U
MH(pOpPMaLMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosbt

Cpoxku

B teueHue nepruoaa HaxOoKACHUA IMOCCTUTEIIA HA TCPPUTOPHUN [IIxoms1




00paboTKu

Cpoxku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIENT B 3aBUCUMOCTH OT
XpaHeHUst TUIIA JOKYMEHTA, B KOTOPOM COJIep>KaTcsl IEPCOHAIbHBIE TaHHbIC, B TOM YHCIIE
MuaEMYM 30 THEH B OTHOIICHHWH 3anycell KaMep BUICOHAOTIOCHUS

ITopsimox B cootBercTBum ¢ [lopsaKOoM YHUUTOXXKEHUS M 00€3TMUMBAHUS TEPCOHATIBHBIX
YHUUYTOKEHHS | JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TAHHBIX

4. YcnoBusi 00paboTKH NMEePCOHAIBHBIX TaHHBIX

4.1. llkosa ocymiecTBIsET COOp, 3aMUCh, CUCTEMATU3AIIMIO, HAKOIJICHUE, XpAaHEHHE, YTOUHEHHE
(oOHOBIIEHHE, U3MEHECHHUE), U3BIICUCHIE, UCIIOIB30BaHUE, ITepeaady (pacpocTpaHeHue,
npe0CTaBlICHUE, AOCTYI), 00e3TMUnBaHKe, OJIOKMPOBAHUE, YIAJICHUE U YHHUTOXCHUE
MEPCOHAIBHBIX JAaHHBIX B COOTBETCTBHUHU C 3aKOHOJIATEIILCTBOM O ITEPCOHATBHBIX JTAHHBIX U
JIOKAJIbHBIMH HOpMaTI/IBHbIMI/I aKTaMH ]_HKOJ'II)I.

4.2. Bee nepconanbhbie gannbie [lIkona noiaydaer oT cyObekTa MepcoHAIBHBIX TaHHBIX, a B
cilydasix, Korja cyObeKT MepCOHaAIbHBIX JaHHBIX HECOBEPILICHHOJIETHUM, — OT €ro poauTeneil
(3aKOHHBIX MPECTABUTEIICH).

4.3. Ilomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3pEIICHHBIX CyOBEKTOM NEPCOHATBHBIX
JaHHBIX AJ1s pacnpoctpanenus, Lllkona ocyecTBiseT ¢ coO0IeHUEM 3alIPETOB U YCIOBHI,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oO6pabaThIBacT MEPCOHATIBHBIC TAHHBIE!

e 0€3 HCMOIb30BaHMS CPEACTB aBTOMATH3AIINY;

e C HCIIOJIb30BAaHMEM CPEJICTB aBTOMATHU3AIMH B IPOrpaMMax U MHPOPMAIIMOHHBIX
cucremax: «1C: 3apmnara u kaape», «1C: bubnuoreka», « QNeKTPOHHBIHN XypHAT U
nHeBHUKY, «[Ipoxon u nutanue», ®IUC «Mos mkomay.

XpaHeHHe IEPCOHATBHBIX JAHHBIX:

4.5.1. lllkona XpaHUT NepCOHANIbHBIE TaHHBIE B TEYEHHE CPOKA, HEOOXOAMMOTO IS TOCTUKEHUS
nesnei ux o0padoTKH, a JOKYMEHTHI, COJIepKalllie MepCoOHaIbHBIEC IaHHbIE, — B TEUYEHUE CPOKa
XpaHEeHUs! JOKYMEHTOB, MPEIYyCMOTPEHHOTO HOMEHKIIATYpOH €I, C yUeTOM apXHUBHBIX CPOKOB
XpaHEeHHUS.

4.5.2. TlepconanbHbIe TaHHBIE, 3aQUKCHPOBAHHBIC HA OYMaKHBIX HOCUTEISX, XPAHITCS B
3anvpaeMsbIx mkagdax a1u0o0 B 3aUpaeMbIX MOMEIIEHUX, T0CTYT K KOTOPHIM OIpaHHYEH.

4.5.3. TlepcoHanbHBIC TaHHBIE, 00padaThIBacMbIC C HCITOIH30BAaHUEM CPEJICTB aBTOMATH3AINH,
XPaHATCS B TAKOM MOPSAKE M HA YCIOBUSAX, YTOOBI UCKITIOYUTH HETIPABOMEPHBIN UITH CITydaiHbIHA
JIOCTYTI K HUIM, YHUUYTOXKECHHE, U3MEHEHHE, OJIOKMPOBaHNE, KOIMPOBAHUE, TIPEIOCTaBIICHNE,
pacnpocTpaHEHUE MEPCOHANIbHBIX IAHHBIX, a TAK)KE UHbIE HEITPAaBOMEPHbBIE IEHCTBUS B
OTHOIIICHUHU TTEPCOHATBHBIX JTAHHBIX.

4.6. JTutia, OTBETCTBEHHBIC 32 00PabOTKY IMEPCOHATLHBIX JaHHBIX B IlIKoJie, mpekpamarTt ux
00pabaThIBaTh B CIEAYIOMUX CIyUYasx:

e JOCTUTHYTBI HCIIN 06pa6on<1z1 NEPCOHAIBHBIX JTaHHBIX;




e HCTEK CPOK JICHCTBUS coryiacus Ha 00pabOTKy NEepCOHATIBHBIX JTAaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy NepCOHANBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HETPAaBOMEPHA.

4.7. Ilepenaya nmepcOHAIbHBIX JTAHHBIX:
4.7.1. llIxona obecneynBaeT KOH(DHUICHIIMATIBHOCTh IEPCOHAIIBHBIX TaHHBIX.
4.7.2. lllkona mepenaeT NepCOHANbHBIC JaHHBIC TPETHUM JIMIIAM B CICIYIONINX CITyJasX:

e CYOBEKT MEPCOHAIBHBIX JAHHBIX Jall COIJIACHE Ha Mepejady CBOUX JIaHHBIX;
e IepelaTh JaHHbIC HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSAMH 3aKOHOAATEIILCTBA B
paMKax yCTaHOBJICHHOW IPOLEAYPHI.

4.7.3. llIkona HEe OCYIIECTBISET TPAHCTPAHUYHYIO IIepeady epCOHANBHBIX JaHHBIX.

5. AKTyaJm3alus, HCIpaBjieHue, ylajleHne 1 YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TaHHBIX

5.1. B cinyuae npegocTaBiaeHus CyObEKTOM MEPCOHANBHBIX JAHHBIX, €M0 3aKOHHBIM
npecTaBuTeNIeM (PakTOB O HEMOIHbIX, YCTAPEBIINX, HEOCTOBEPHBIX HJIM HE3aKOHHO
MOJIy4YE€HHBIX NIEpCOHANIbHBIX AaHHbIX LlIKkona akTyanusupyer, ucpaBiseT, OJIOKUPYET, yIaseT
WIN YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBUIX CyObEKTa IEPCOHANBHBIX JIaHHBIX.

5.2. Ilpu pocTmkeHuu nene 00paboTKU NePCOHANBHBIX JaHHBIX, a TAKXKE B CIIyyae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JAHHBIX COTJIAcUsi Ha 00pabOTKY MEePCOHANTBHBIX JAHHBIX
MIEPCOHAJIbHBIE JAHHBIE MOJIEKAT YHUUYTOKEHHUIO, €CJIM MHOE HE MPETyCMOTPEHO TI0TOBOPOM,
CTOPOHOM, MoJTydaTesieM (BBIroI0nMpruoOpeTaTeseM) Mo KOTOPOMY SBIISIETCS CYOBEKT
MEPCOHAIIbHBIX JTAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCHUTEINEH), COepIKAIIIX IEPCOHATbHBIC IaHHBIE,
IPOM3BOJIUTCS B COOTBETCTBUU C [TopsAaKOM YHUUTOXXKEHUS M 00€3TMUMBaHUS TEPCOHAIBHBIX
JnaHHbIX [IIKoiBI B 3aBUCMMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE ITyTEM
U3MeNbYCHUS LIpesiepe, CTUPaHUs WK (JOpMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIS.

5.7. TTo 3ampocy cyObeKTa mepcoHaIbHBIX IAHHBIX MM €ro 3aKoHHOTro npeactaButens [llkomna
cooOrraeT emy nHpopManuo 06 00pabOoTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B CPOKHU U B
MOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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